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HOPALOCK
HCHOJIB30BAHNS HOTAPHYCAMHE CPeCTB BUACODUKCANUH ¥ XPaHeHUS
MaTepHAI0B BHACODHKCAL KUY

1.O0mue nonoxenns

1. TTopsimox  memonms3oBanms HOTapHyCcOM CPEACTB BUIEOQHKCAWU IIPH
COBCPIICHNH HOTAPHAIBPHOIO NEHCTBHI U XPaHEHWUs MaTepHaloB BUIEODUKCAIINA
(mamee - Tlopsmox) paspaboTaE BO HCHONHEHWE Tpebopaguy  OcHOB
3aKOHONATeNsCTBa Poccuiickoit Peneparmn o HoTapuate, OefepalbHOIO 3aKOHa
«O6 mubopManuy, HHOOPMAIMOHEEIX TEXHONOIUAX H O 3aIlHTe HHQOPMalHL,
DenepansHOro 3akona «O IepCOHANBEEIX JAHHEXY.

2. TlporpaMMHO-TEXHHYECKHE  CPENCTBA BUACODUKCAINY  UCIIONB3YIOTCH
HOT2pHYCOM B LEJITX O0BEKTHBHOIO TOKYMEHTHPOBaHNS GaKTOB IIPH COBEPIIEHMHA
HOTapHAIbHEIX NEeHCTBUN U COOBITHH, CBA3AHHEIX C UX COBEPIIEHHEM.

3. Matepranamy BHUOCOQUKCAIMH IpU3HAIOTCA J06hle (QOTO-, BHIEO- U
ayMOMaTepHalsl, NONyIeHHbIe IIPH HCIIOIB30BaHNHH CPENCTB BHICODHUKCALUH IPU
COBEPIICHHWH HOTapUAIBHOTO JeHCTBYS.

4. Matepuansl BHICOQUKCALMY SBISHOTCA CBEIEHMSMH, COCTABIAIOIMMA
HOTapHaIbHYIO TalHy, BKIIOYAlOT II€PCOHAILHBIE IaHHBle, He SBILTIOUIAECS
OMOMETPUYECKUMH, X IOIJEeXaT 3alliTe B COOTBEICTBHMH C TPEOOBAHMAME,
YCTaHOBIICHHBIMY 3aKOHONATENBCTBOM Poccmifckolt Depepanmu O HOTapuaTe U
3aKOHOZaTeNbCTBOM B 00JIaCTH TIEPCOHATEHEIX HaHHEIX.

II. Bupeoduxcanns

5. Hotapuyc, mpm coBepmieHMM HOTapHaiLHOIO — HefCTBHs, BIpase
HCIIONB30BaTh CTAallMOHApHEIE CpencTBa BUAeoDHKCAlMHM, pasMeIlaeMble B
TIOMEIIEHHUIX HOTapHALHON KOHTODE], ¥ MOOMIIBHEIE CPECTBa BULCOPUKC ALY —
KaK B [IOMEIIeHNH, TaK ¥ BHE IIOMEIIEHUS HOTApHAIBHOR KOHTOPEL.

6. Horapuyc OIpesenseT COOTBETCTBYIOKM PacnopsDKEHHIEM
HUCIIOJIB30BAHHE CPENCTB BHACODHUKCAINM C YKa3aHWeM HauMEHOBAaHWA CPENCTBA,
ero  MOJeNM, MeCTa paclONOXEHMS, MecT pasMelleHus TIpadudecKoi
MHQOPMalMH, IPERyIpeKIaromelt o BeleHnun Breo(rKcalyy, [pasa JOCTyIa K
CpelcTBaM BUAECOQHKCANHMH U IIPHHUMaeT HeoOXONUMEIe Mepsl, HallpaBleHHbIE Ha
[IpENOTBpalleH e HECAHKIIMOHUPOBAHHOIO OCTYIIa K CPEACTBaM BHIeODUKCAINH.

7. CpencTBa BHAeO(UKCAIMY MCIIOIE3YIOTCS C COOMIONCHHEM CHEIYFOLIHX
TpeboBaHui:

[y



- B 0030p CcraumoHapHOro CPEICTBa BHACODUKCALWMH NOJDKHO IIOTANaTh
THI0(a), OT UMEHH KOTOPOro(Ix) COBEPILIAETCS HOTapUATIBHOE [eHCTBHE;

- 0030py Kamep He NOKHEI IPESTCTBOBATE Pa3IuYHBIE IPEIMETE;

" BHICO3ANHCH JOIKHA CONEPXKaTh yKa3aHHE Ha IaTy H BpeMs ee

COBEPLICHUS;

" DHACOSANNCE NODKHA O0ecleYnBaTs COXpaHeHHe M300paxeHns 6es
UPHMEHEHHS — IM(POBOTO  yBeNWYeHHS B (OpMare,  IO3BOJSIOIEM
MICHTHOUUMPOBATh JIHL, OT WMEHH KOTOPEIX COBEDIIAETCS HOTAPHANBHOE
JEHUCTBYE, C paspelleHneM Kajpa B [IAKCENTX He Metee 6540x480.

8. Jluma, ofpaTuBmmecs k HOTapwyCy IJI1 COBEPLUECHMS HOTapHaIBHOIO
IEHUCTBHS, NODKHEL OBITL YBELOMIEHEl O BHIEODHMKCAMY B YCTHOH dopMe miu
NYTEM pasMeIIeH s TeKCTOBOK W/HiK rpadideckol VH(OOPMALHH, HaXOnaumecs B
30HaX BUIUMOCTH IPaXKIaH.

9.Ilpn  comepmenuu HOTapHalBHBIX  HeHCTBHE  BHe  ITOMeEINESHMS
HOTApHANBHON KOHTOPHL HOTapHyC B yCTHOH dopme IpenynpexnaeT JTULo (JIHL)
00 HCIIONB30BAHHM CPENCTB BrIeO(HKCAHH, (GaKT HpeayNpexIeHHs IOIDKeH
OBITE OTPaXKEH B COOTBETCTBYIOLIEH BHICO3AIIKCH.

HI. Xpanesue MaTepnasios BUAEODHKCAMNHY

10. Hotapuyc ofs3an peanusosaTs OPTaHH3AlKHOHHbIE U TEXHHIECKHIE Mephl
O OOCCIEIEHHIO 3AUTE MaTepHAILHEIX HOCHTENIEH, COmep X aluX MaTepHassl
BUNEODHUKCAINH, OT HEIPaBOMEPHOro TOCTyra, KONWPOBAHUS, YHHUTOXEHWUS U
HHEBIX HEIIPAaBOMEDPHBIX NeHCTBHH.

L 1. JIoXaTsHBIM aKTOM HOTapHyc ONPELEIIAET;

- MECTa  XpaHeHHi MaTepHallOB  BHICOQWKCALMM, HCKIIOYAONIIX
BO3MOXHOCTE HECAHKUHOHMPOBAHHOI0 AOCTYIIA K HUM,;

- [Iepeuerb pabOTHHKOE HOTapHyca, UMEIOLIUX IPAaB0 JOCTYTIa K MaTeprallaM
BHIE0(UKCaITUH;

- CII0COO XpaHeHWsS MAaTepuaioB BHIEODUKCAIMH U THIEl MAaTEPHUATbHBIX
HOCHTCTEH, KOTOPEIe OyfyT HCIONB30BaTECA [V XPaHeHHs MaTepHAIIOB
BHIEODUKCAIINY;

- COCTaB M COHNEp)KaHHE OpraHW3alMOHHBIX K TEXHUYECKMX MEp II0
obecrieyenmi0 GE30NACHOCTH CPENCTB BUNCOMHKCAMA ¥ 3alIHTH MAaTEPHAIOB
BHIEOQHUKCAIMH oT HEIIPaBOMEPHOT0 JIOCTYyTIa, YHUYTOXEHNUS,
MOIH(DUITHPOBAHHS, OIOKHpOBaHHS, KOIIMPOBAHF, IIPeNOCTaBICHHUS,
PaClpOCTpaHEeHHUs H HHBIX HEIPAaBOMEDPHBIX JeHCTRHH;

12. Cpox xpaHeHHS MaTepHalos BHICOMHKCAIY JODKEH COCTABIATL He
MEHee IISTH JIET.

13. Horapuyc obecneumBaer coxpanenue MaTepHAaTIOB BUIEOPUKCAllUN Ha
MaTEpHanbHOM HOCHTENe, [IPEIHA3SHAICHHOM Vi1 XPAaHEeHHA W BOCIIPOM3BEeHI
MH()OPMaLHH, BRIOYas ChEMHEIH HOCHTeNS W/YTH CepBep HOTapHyca.

XpaHenue MaTepUajoB BUIEeODUKCAIHI OCYILIECTBIISETCS B
XPOHOJIOTMYECKOM ITOPSIIKE.

(3]



14. MaTepranbHelif HOCHTENs IOMKEH HCIONB3OBATECS B TEUESHHE Cpoka
XPaHCHMA  MaTepHanoB BHACOQHKCAUME C Y4eTOM CpOKa SKCIUTyaTallud,
YCTAHOBJICHHOTO H3TOTOBHTENIEM MATEPHATFHOIO HOCHTENS. [10 OKOHYAaHHH CpoKa
SKCIUTyaTalliy MATEPHANBHOTO HOCHTENT WH(GOPMAalysI X HOCHTENh MOUIEKAT
YHEHTOXEHHIO C NPEBapUTENbHEIM COXpaHeHHeM MHQOpMAINH, XpaHsmeiics Ha
HEM, Ha JPYTroH HOCHTEE.

15. Hotapuyc ocymectsaser yuer MaTepHaNbHbBIX HOCHTENEH C MaTepHanaMu
BHNEODHKCALHY TIYTeM IDPHUCBOEHMS UM YHHKAIBHELX HIEHTHQUKAIHOHHEIX
YHCTHPIX  HOMEPOB,  HO3BOJSIOLMX  TOYHO  ONPENelHTh  HOTapHyca,
OCYIIECTBUBIIETO  3allHCh ~ MATEPHANOB  BHACOQHKCAIHH.  YHHKAIBHBI
WICHTHQHKAIMOHHE HOMED [NOMKEH BKIWOYaTh B  cels (benepanbHBIH
PCTUCTPALOHHEIN HOMED CBENEHHN O HOTAapHyCe, BHECEHHBIX B peecTp
HOTapHyCOB ¥ IIEPHOJ COBEPLIECHHS BHCO3AIIHCH,

16. IlpocMotp Matepuanos BUINEODHUKCANH HOTAPHYCOM, IOMONIHHKOM
HOTapuyca, paboTHHKAMH HOTAPHYyCa, HMEIOIUMY TIPaB0 TOCTYIA K MaTepHaaM
BUISOOUKCALME B COOTBEICIBHM C JOKANBHEIM aKTOM HOTApHAYCd, WK
HOJDKHOCTHBIMH JIMIJAMH HOTApHallbHOH INayiaThl HO/DKEH OCYIIECTBIIATECS C
cobnmonenuneM TalfHBl COBEPIIEHHT HOTAPHATLHOTO [eHCTRE.

Ilepenaga HOTapuycom MaTepHalnop BUNCODHUKCAIMY [OIYCKaeTCs 10
TPeOOBAHMIO Cy/a, IPOKYPATYPE], OPraHOB CIEICTBHS B CBSI3H C HAXOSIMAMACS B
HX IPOH3BOACTBE YIOJNOBHBIMH, TIDOKNAHCKHMH WM AIMUHUCTPATABHLIMU
AeJlaM¥, a TaloKe IO 3aIIPOCY HOTApPHUANbHON IaliaThl B CBSI3M C BO3OYIKIEHHEM
ITVCUAIUIMHAPHOTO IIPOMU3BOCTBRA.

7. Vcrons3oBaHHME  MaTepuayioB  BHACODHMKCAIMH 03  COITIAacHA
CyOBEKTOB IIepCOHANBHBIX JNAHHEIX, KOTOPBIX OTH MaTepHaisl Kacarorcs,
AOIYCKaeTCs TOJBKO B ClIyYadX, IPeXyCMOTPEHHBIX 3aKOHONATENhCTBOM
Poccutickoit Qeneparun B 0611acTH IEPCOHATBHEIK TaHHBIX.

18. Texmomormu XpaHeHHs IaHHEIX BHe HHGODMAIMOHHBIX CHCTEM
TIEPCOHATBHBIX NaHHBIX NOJKHEI 00eCIeYnBaTh:

- ZOCTYN K MH(OpMalMH, ComepxKalieiics Ha MaTepHalbHOM HOCHUTeNe, s
YIOTHOMOYEHHEBIX JTHII;

- IPUMEHEHHE CPEACTE DNIEKTPOHHON NOMMIHCH VI MHEIX WHOOPMAaLFOHHBIX
TEXHOJIOTHH, IIO3BOJMIOIIKMX  COXPAHWTH LEINOCTHOCT: ¥ HEH3MEHHOCTH
MH(QOPMALIMH, 3aIIHCAHHOM Ha MaTepHallbHEIH HOCHTEb.

19 Horapwyc BIpaBe NpHHATL WHBlE Mephl 3aIIATEl MATEPHATOB
BUIEOQUKCAH B COOTBETCTBUM C 32aKOHONATELCTBOM Poccuiickoit Oeepauu.



